UNIFORM ORDERING FOR ALL NEW EMPLOYEES

Process for CNMs / Line Managers to follow:

Determine uniform
allowance for FTE

A 4

COMPLETE UNIFORM ORDER FORM AND
GIVE TO NEW STARTER

(Order form will be scanned & sent back
electronically therefore ensure your correct
email address is clearly shown)

A 4

Instruct new employee to attend
uniform fitting at FUL taking order F------=-=-===========———- g
form with them.

7b Pilgrim Place
Open hours: Monday 9am — 5pm
and Thursday 9am - 2.30pm

Phone 0800 929 272

Employee \/

fitted for

uniform at
FUL

FUL will return
completed order form
electronically to YOUR

email address.

A 4

Order uniform on iProc using oracle codes on order form,
noting that

1. Each item must be ordered on a separate line

2. Each order form must be processed on iProc separately).

A 4

] ] CNM/LINE MANAGER
FUL deliver uniforms to

CDHB supply
department for onwards
delivery to department.

Receives uniform and issues to new

v

employee.

e  Standard uniforms should be delivered to CDHB Supply department by FUL within 4-5 working days after the
order has been placed in IPROC, please check the date of the IPROC order before contacting supply to track
orders.

e For longer delays or other concerns about uniforms please contact CDHB Support Services via
Pauline.tootell@cdhb.health.nz in the first instance.
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